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1. O6urrae rroJro]Kerrr{fl
1.1. Apxun MyHIruI4rIaJIbHoro aBToHoMHoro AorxKoJrbHoro o6pra:oeareJrbHoro
yrrpexAeHu-s ropoAa HuxrienaproBcKa AercKoro ca4a J\|l41 (Aanee MAAOy)
oSpasonaH B IIeJIqx yr{era, xpaHeHrrfl H r4crroJrb3oBaHn-q AoKyMeHToe. Apxzn MA{OV
rlpeAcraBJlfler co6ofi coBoKynHocrb rrpr4Harnexaqr4x eMy .4oKyMeHT()8, r4Merour4x
HayqHo e, c0 IIHanbHoe, SKoHoMr4qecKoe vIV vaT opl4qecKo e 3HalIeHI4e.
1.2. MAIIOy oSecne.{zeaer coxpaHHocrs, yrrer, or5op, ynopfAor{eHze Lr

HcrroJIb3oBaHHe AoKyMeHTon, o6pa:yrorr{Hxa-fl B efo Ae-srenbHocrr4. B coornercrBpru c

npaBI4JIaMI4, ycraHoBneHHbrMrr focy4apcreeuHofr apxraeHofr cnyx5ofi, n cnyqae
nvKBw!.ar\krvr (peopranv3ar\vh B Sopnne nprrcoeAr{neHrax) repeAaer 3r'rr AoKyMeHrbr
opfaHn3ar\w - ilpaBoIIpeeMHLIKy, BbrrxecTo.sqefr opfaHr43ar\r4vr vnv B MyHr4qr4nalr,urrfi
apxr{B.

1.3. Apxun MAAOy co3Aaercfl B rren-tx cBoeBpeMeHHoro npr4eMa 3aKoHrrqHHbrx

Aeno[pou3BoAcTBoM AoKyMeHToB IIpaKTur{ecKofo FIa3Har{eHI4.rI nocro.f,uHoro Lr

AnI4TenbHol-O CpOKa XpaHeHLIfl, B ToM TIIIOJI€ IIo II4qHO,My COCTaBy, OT CTpyKTypHbIX
noApa3Aetesuir (or cneqvarveroB) MAAOV, oSecnerreHr.r-s r4x yqera, coxpauHoe'rtr 14

IICIIOJIb3OBAHI4fl,

1.4. 3aee4yrcu1zfr MAAOy oSecuequsaer apxnB ueodxoAraMbrM roMerqeHr4eM,
o6opy4onaHlreM.
1.5. B ceoefi pa6ore apxkrB MAAOy pyKoBoAcrByercrr @e4epanrHbrM 3aKonona <Od
apxnBHoM {ene e P@>>, llepeuHerr rr4rroBbrx ynpaBJreHr{ecKrrx apxzBHbrx AoKyMeHToB,
o6pa:yrorqvrxefl B rrpoqecce Ae.rrrenbHocru rocyAapcrBeHHbrx opraHoB, opraHoB
MecrHoro caMoyllpaBJreHrlfl 14 opraHr{zaquit, c yKa3aHr4eM cpoKoB xpaHeHr4.rr. 

:

1.6. Apxun MAAOy pa6oraer ilo rrraHy, yrBepxrAeHHoMy 3aBeAyrorlr4M, vr

orrrr4TbrBaercf, nepeA HZM s ceoefi pa6ore.
1.7. KourpoJlb 3a ,uetrenbHocrbro apxvrBa MAAOy oayqecrBr-ser sane,4yrorqzfi.

2, CocraB AoKyMeHToB apxn Ba.
B apxun nocrynaror:
2.I.3axoHrreHHbre Aenolpou3Bo.4orBoria MAf,OV 4or<yvreHTbr rrocro.flHHoro xpaHe:r^:zs,

o6pa:onaBr[Hecr B Ae.qreJrbHocrr4 crrerlr{aJrrrcroB MAAOy, ,{oK}MOHTr,r BpeMeHHoro
(cnuure 10 ner) cpoKa xpaHeHrr{, ueo6xo4r4Mbre B rrpaKTu.{ecKofr Ae-rrreJrbHocrl{, a raKxte

AoKyMeHrbrt IIo nr4r{HoMy cocraBy Anr{TenbHoro cpoKa xpaHeHr4rr (cnrrrue 10 ner).
2.2. CnpaBo.IHbrff annapar K AoKyMeHTaM apxvrBai HcroprdqeeKr4e crpaBKr.I yupex4euufi,
o\uav Aen, irpeAkrclroBns 14 TzTynbHbre Jrr.rcTbl K ol1vcsM r4 T.rr. ' ,: .i

3.3aAaqu u Qyurcquu apxprBa
3 . 1 . OcnoBrrbrMr{ sap.aLrav'kr apx\rBa {BJltrrorct :



3.1.1. KounleKroBaHl4e AoKyMeHraMr4, cocraB Koropbix rrpeAycMorpeH pa3AenoM 2

H acroruuero llolox eHvrfl..

3.L2" Vuer, oSecne.{eHuIe coxpaHHocrr4, co3Aarur4e cilpaBoqFroro arrtrapara,
rrcrroJrb3oBaHr4e AoKyMeHToB, xpaHf, rrluxc.f, B apxr{Be MAAOy.
3.I.3. flo4roroBKa u nepeAaqa AoKyMeHroB MA{Oy B cnyqae nnKBkr4la\uw
(peoprann3ar\H!r B Sopnae npi4coeAi4Heuurr) opraHr43ar\r4r4-rrpaBorrpeeMHr4K)i,
Bblluecro.ql]Iefi opraHI43aIII4I4 vrrru B MyHr{rlHilantilrrfi apxHB B coorBercrBhrvr c
rp e6 onalr LrflMH, ycraHoBneHHbrMu f o cy4ap crsenHofi ap>iunuofi cnyNS ofi P@.
3.2. B coorBercrBl4n c Bo3JIoxeHHbrMr{ Ha Hero 3aplauaMr4 apxr4B ocyruecrBlr{er
cneAyroqrae Syurcquu:
3 "2.L f)ipuuuMaer He rro3AHee, rreM rrepe3 2 roAa rrocJre 3aBeprueHr{-rr

Aenonpol43BoAcrBoM, yrlzTbrBaer pr xpaHr4r AoKyMeHrbr MAAOy, o6pa6oraHHbre B

coorBercrBlln c rpe6onauvrflvrtr, ycraHoBneHHbrMr4 focy4apcreeHHofi apxanuoit
cnyxSofi FO.
3.2.2. OcyrqecrBJlter yqer kr o6ecne.ranaer nonHyrc coxpaHHocrb nptzH-flTr,rx Ha
xpaHeHr4e Aen"
3.2.3. CosAaer u noAAep)KI4Baer B aKTyanbHoM cocrotrHr4u cnpanouur,rfi aililapar K

AOKyMeHTaM apxr4Ba.

3.2.4. Oprauzeyer 14 ctIoJIb3oBaHI4e AoKyMeHroB: nuSopurapyer pyKoBoAcrBo u
paSoruzr<on MAAOy o cooraBe vr coneplKaHr4r4 AoKyMeHToB apxvrBa BbrAaer B

ycTaHoBneHHoM nop.qAKe Aelra, AoKyMeHTbr vurur Korrlrr4 AoKyMeHToB B rlen_sx

cnyNeSuoro rrcIIoJIb3oBaHIr.fl paSornur<ar'r MAIOV; ucuolH.rrer 3arpocbr opraHa3a\vrirvr
rpax{AaH o5 yc'raHoBneHnkr rpyAoBoro crax{a pr no Apyrt4M BorrpocaM corlr4aJrbHo-
npaBoBofo xapaKTepa, B ycTaHoBneHHoM nop{AKe BbrAaeT Korrulr AoKyMeHToB Lr

apxI4BHbIe cnpaBKI4; BeAeT yrler r4CrrOJIb3OBAHUfl IOKyMeHTOB, XpaFr_'IUIUXCfl B apxrrBe
MATOY.
3.2.5.llpono4zr oKcneprl43y ueHuocrr4 AoKyMeHroB, xpitH-f,ilu4xc{ B apxr4Be MAAOI/
3.2.6. Konrponiapyer rrpaBanbHocrb QopnarapoBannfl v oSopurenzx,qen B

Aenonpor43BoAcrBe, a raK)r(e noAroroBKy Aen K ilepeAar{e B apxrzB MAAOy. :

4. Ilpana apxr{Ba. .'

fna racnoJrHeHrrfl Bo3Jrox{eHHbrx 3aAau z Synrrywfi apxun r4Meer [paBo:
4.1. TpeSonarr or crpyKrypHbix rroApa3Aerenufi (cuequarucron) MAAoy
cBoeBpeMeHsofi [epeAar{H B apxkIB AoKyMeHToB r} yuoptrAor{eHHoM cocrosHrrrr,
KoHTponl4poBarb BbIIIoJIHeHHe ycraHoBneHHbrx rrpaBun pa6ortr c IoKyMeHTaMr,r B

crpyKryp rrbrx rr oAp a3Aen e Hr4xx MAIOV ( c ueqra arrr4cr aMu MAAOy).
4.2. 3anpalul4Barb or cneIII4aJII4croB MAAOy oBe4enr4-fl, ueo6xoArrMbre 4nx paSortr
apxvrBa, c yqeroM oSecue.reHtrfl vrcilo.IIHeHH.rI Bcex Bo3JIo)KeHHbrx Ha apxr4B 3ara-r- kr

Synxquff.
5. OrnercrBeHHocrb apxrl Ba.

5.1. lolxHocrHoe nuuo necdr orBercrBeFlHocrb 3a BbrrroJrHeHr4e Bo3no)KeHHbrx Ha
apxuB 3anarl ra $yur<qrzfi n coorsercrBr{rz c 4onxHocrHbrur4 o6ssauuocr.rrMr4.
5.2. Oreercrneuuufi paSoruurc ilo BeleHr4ro apxvrBa Ha3Har{aerc.fl rrpkrKa3oM
3aBeAyro[[efo.

6. Cporc Aeficrnns rtoro?KeHuq.
6.1. Cpor< 4eficreux rloJlolxeHtrfl He orpaHr4ireu. llono.xeHr4e 4efrcmyer Ao trpnHflTufl,
HOBOfO.


